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	Society of Antiquaries of London
Burlington House, Piccadilly, London, W1J 0BE

Tel: 020 7479 7080  

Fax: 020 7287 6967 

Email: admin@sal.org.uk


Room Booking Form

Bookings are made and accepted subject to the Society’s 

Room Hire Conditions

Please indicate your booking requirements on the form on the following pages. You are recommended to check with the Bookings Secretary as to the availability of the rooms you require before completing the form.  

Further copies of this booking form can be downloaded from the Society’s website at www.sal.org.uk.

Note: A separate form must be completed for each date booked.

Note: Notice of cancellations or alterations must be received in writing at least seven days before the booking and we must reserve the right to charge the full amount for room hire and for the projectionist, if you have requested one.

Please print or type clearly and return to: admin@sal.org.uk
	Date of Application:
	

	Name of Society/Company:
	

	Charity No. (if applicable):
	

	Contact Name:
	

	Address:

Tel. No:

Mob. No:

E-mail & Fax No:


	

	Address for Invoice:

(if different from above)


	

	Date Required:
	

	Time: (Start/Finish)
	


	Room(s) required (please tick (√) where applicable):

Meeting Room       [   ]                        Council Room      [   ]

Hall Area              [   ]                        Wheeler Room     [   ]

Conference suite (Meeting Room, Hall & Council Room)   [   ]



	You are recommended to check IT compatibility prior to the event

(Please tick (√) where applicable):

	Multimedia Systems: [   ]
	Technical Support: [   ]
	Events Management: [   ]    


IMPORTANT: If technical support or events management are required, please state time lecture will start - the projectionist will arrive 30 minutes before this time. 

	Additional equipment:
	Numbers Required
	Time Required

	Flip Charts (£10.00 each)
	
	

	Photocopying (0.27p per sheet)
	
	


Catering

	
	Numbers Required
	Time Required

	Tea
	
	

	Coffee
	
	

	Biscuits
	
	

	Water/Orange Juice
	
	

	Plates/ Cutlery/ Glass
	
	

	Sandwich Platter (1 Elegant)
	
	

	Sandwich Platter (2 Mediterranean)
	
	

	Sandwich Platter (3 Vegetarian)
	
	

	Fruit Platter (Medium for 10 people)
	
	

	Fruit Platter (Large for 15 people)
	
	

	Pastry & Gateaux
	
	

	Lunch Menu (1)
	
	

	Lunch Menu (2)
	
	

	Lunch Menu (3)
	
	

	Cheese Menu (4)
	
	

	Salad Menu
	
	


Fork Buffet & Elegant Entertaining require 10 days notice

	
	Numbers Required
	Time Required

	Executive Fort Buffet (Min 12)
	
	

	Executive Fort Buffet (Min 12)
	
	

	Elegant Entertaining (Min 40)
	
	

	Waiter Service £16 per hour (per person)
	
	


House wine (per bottle)
	White: 


	

	Red: 


	

	Rosé: 


	

	Sparkling: 


	

	Champagne:


	


White, red, rosé -£15
Sparkling - £16

Champagne- £35
NOTE: For those requiring refreshments in the Wheeler Room, flasks of tea, coffee and/or biscuits can be supplied but must be collected from the Porter in the main Society apartments by the hirer and must be returned to him afterwards.
We ask that you kindly read our term and conditions of booking.

This will ensure that your booking is managed efficiently.
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